UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HAI DUONG DPjc 1ap - Tw do - Hanh phic
S6: 78 /KH-UBND TP. Hai Dwong, ngay 24 thang 02 nam 2022
KE HOACH

Tuyén dung cong chirc phwong, xa thugc thanh phé Hai Duwong nam 2022

Can ctr Luat Can b0, cong churc; Luéat sura ddi bo sung mot sb diéu cua Luat
Can b0, cong chuc va Luat Vién chure;

Can ctr Nghi dinh s6 92/2009/ND-CP ngay 22/10/2009 cta Chinh phu vé
chirc danh, sb luong, mat s6 ché do chinh sach ddi véi can bo, cong chirc ¢ xa,
phudng, thi trdn va nhitng ngudi hoat dong khong chuyén trach & cip xa;

Can ct Nghi dinh s6 112/2011/ND-CP ngay 05/12/2011 ctia Chinh phu vé
cong chuc xa, phuong, thi trén

Can cir Nghi dinh sO 34/2019/ND-CP ngay 24/4/2019 cua Chinh phu vé
stra doi, bd sung mot sd 'quy dinh vé can bg, cong chure cap xi va ngudi hoat dong
khong chuyén trach ¢ cap Xa & thon, to dan pho;

Can ct Thong tu sé 13/2019/TT-BNV ngay 06/11/2019 ctia Bo Noi vu
huéng din mot sé quy dinh vé can bo, cong chirc cap xa va ngudi hoat dong
khong chuyén trach ¢ cap Xé & thon, t6 dan phd;

Cén cu Quyet dinh 5O 41/2020/Qb-UBND ngay 21/7/2020 cua UBND tinh
Hai Duong vé giao s6 luong va bd tri can bo, cong chirc cap xa trén dia ban tinh
Hai Duong;

Can ctr Quyét dinh sb 42/2020/QD-UBND ngay 21/7/2020 ctia UBND tinh
Hai Duong vé viéc ban hanh quy ché tuyén dung cong chirc x4;

Can ctir Quyét dinh sb 44/2020/QD-UBND ngay 10/9/2020 ciia UBND tinh
Hai Duong quy dinh vé quan ly t6 chirc bod may, bién ché, can bo, cong chure, vién
chtc, lao dong hop dong theo Nghi dinh sé 68/2000/ND-CP trong cic co quan
hanh chinh Nha nuéc, don vi sy nghiép cong 1ap; hoi, quy cap tinh va nguoi giir
chtrc danh, chtrc vu tai doanh nghi€p thuéc UBND tinh quan ly;

Thuc hién Thong bao s6 02/TB-SNV ngay 07/01/2022 cua S& Noi vu tinh
Hai Duong vé viéc tham dinh ké hoach tuyén dung cong chirc cap xa thudc thanh
phd Hai Duong niam 2022;

UBND thanh phé Hai Duong ban hanh Ké hoach tuyén dung cong chirc
phudng, xa thudc thanh phd Hai Duong ndm 2022, cu thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich

- Tuyén dung dugc nguoi co du diéu kién, tiéu chuan, nang lyc, pham chat
dao dirc, dap (mg yéu cau thuc thi cong vu trong thoi ky moi dé bd tri dam nhiém
chtrc danh coéng chirc phuong, xi; nang cao chat luong, hiéu qua cong tic tham
muu, giip UBND, Chu tich UBND céac phuong, xa thyc hién chic nang quan ly
nha nudce theo tung vi tri, chire danh cong chure.
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- B6 tri, sap xép, chuan hoa doi ngii cong chuc phuong, xa du vé s6 lugng,
bao dam chat luong theo quy dinh; xay dung ngudn can bo, cong chirc ké can, kip
thoi thay thé kh1 c6 su bién dong vé can bo, cong chirc.

2. Yéu ciu

- Viéc t6 chirc tuyén dung cong chirc phudng, xi phai dam bao nguyén tic
cong khai, minh bach, khach quan, cong bang, phu hop véi diéu kién thuc té cta
don vi, dam bao dl'mg cac quy dinh cua phap luat hién hanh.

- Viéc tuyén dung cong chirc phudng, xa phai can cur vao yéu cau, nhiém
vu, tiéu chudn cua chire danh céng chire, can ctr vao sd lugng coéng chitc phudng,
xa dugc giao theo quy dinh.

II. NOI DUNG
1. Phu’O’ng thirc tuyén dung

Vige tuyen dung cong chirc phuong, xa duoc thuc hién theo hinh thirc thi
tuyén theo vi tri viéc 1am can tuyén dung cia timg phudng, xA.

2. Pham vi tuyén dung

Tuyén dung cong chirc Pia chinh - xay dung - do thi va moi trudng (ddi véi
phuong); Pia chinh - ndng nghiép - xay dung - méi trudng (d6i voi xi); Tai chinh
- ké toan, Tu phap - ho tich, Van phong - thong ké, Van hoa - xa hoi & cac
phuong, xi thudc thanh phd Hai Duong.

3. Piéu kién ding ky du tuyén

3.1. Nguoi co du cac diéu kién sau ddy (khong phan biét dan tdc, nam, nit,
thanh phan xa héi, tin ngudng, ton gido) duoc ding ky du tuyén:

a) C6 mot quéc tich la quéc tich Viét Nam va cu tru tai Viét Nam;

b) Pu 18 tudi tré 1én;

¢) C6 1y lich rd rang, c6 phiéu ding ky du tuyén (Phiéu dang ky du tuyén
theo mau quy dinh tai Nghi dinh sO 34/2019/ND-CP ngay 24 thang 4 nam 2019
ctia Chinh phu stra doi, b6 sung mot sd Quy dinh vé can b9, cong chirc cap x3 va
ngudi hoat dong khong chuyén trach & cip xa, ¢ thon, to dan phd);

d) Co vian bang, chung chi phu hop véi chire danh du tuyén. Trong do,
khong phan biét loai hinh dao tao, truong cong 1ap, ngoai cong lap;

d) Co phrflm chit chinh tri, dao duc tdt;

e) bu stc khoe dé thuc hién nhiém vy;

3.2. Nhitng nguoi sau day khong duoc dang ky du tuyén.

a) Khong cu trt tai Viét Nam;

b) MAét hodc bi han ché nang luc hanh vi dan su;

c¢) Dang bi truy ctu trach nhiém hinh sy; dang chap hanh hodc di chip
hanh xong ban an, quyét dinh vé hinh sy cia Toa an ma chua dugc xda :ém tich;
dang bi ap dung bién phap xur Iy hanh chinh dua vao co s¢ cai nghién bat budc,
dua vao co s¢ gido duc bat budc, dua vao truong giao dudng.

4. Tiéu chuin du tuyén:

4.1. Tiéu chuan chung:

, a) Hiéu biét vé 1y luan chinh tri, nim vimg quan diém, chu truong, duong

161 cua DPang, chinh sach va phap luat ciia Nha nudc;
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b) C6 nang luc tb ’ChL’I’C van dong nhan dan & dia phuong thuc hién co6 hiéu
qua chu truong, duong 161 cia Bang, chinh sach va phap luat ciia Nha nudc;

¢) C6 trinh d¢ van hoa va trinh d¢ chuyén mon, nghiép vu phu hop yéu cau
nhiém vy, vi tri viéc lam, c6 du nang luc va stc khée dé hoan thanh nhiém vu
duoc giao.

d) Am hiéu va ton trong phong tuc, tdp quan ctia cong dong dan cu trén dja
ban cong tac.

4.2. Trinh d¢ gido duc phd théng: Tt nghiép trung hoc phd thong.

4.3. Trinh d6 chuyén mén nghiép vu: Tt nghiép dai hoc tré 1én cua nganh
dao tao phu hop voi yéu cau nhiém vu cua timg chirc danh cong chirc cap xa
(Theo quy dinh cia UBND tinh vé nganh dao tao phu hop voi yéu cau nhiém vu
cua tung churc danh cong chirc cap xa trong ky tuyén dung). Cu thé:

~ 4.3.1. Chuc danh Chi huy truong Quan su, t6t nghiép bac dao tao tir trung
cap trd 1€n cac nganh vé quan su.

4.3.2. Chirc danh Vin phong - thong ké:

a) Phu trach cong tac Van phong HDND-UBND — Théng ké:

Tot nghi¢p dai hoc tr¢ 1én cac nganh: Quan tri nhan luc; Quan Iy nha nudc;
Luat; Ctr nhan Luat; Cong nghé thong tin.

b) Phu trach Van phong Pang uy-Noi vu:

Tét nghié€p dai hoc trd 1én cac nganh: Quan tri van phong; Quan ly nha nudc;

4.3.3. Chuc danh Dia chinh - xay dung - d6 thi va m@i truong (do”'i VOl
phuwong), Dia chinh - xay dung - ndng nghi¢p va moi truong (doi voi xa):

a) Phu trach cong tac dia chinh (@i véi phwong) va Pia chinh — xdy dung
va méi trudng (d6i voi xd):

Tot nghi¢p dai hoc tré 1€n cac nganh: Quan ly dét dai; Pia chinh; Tric dia.

b) Phu trach cong tac xay dung - do thi - moi truong (phuong):

Tét nghiép dai hoc trd 1én cac nganh: Ky thuat xay dung; K thuat cong
trinh xay dung; Cong ngh¢ k¥ thuat xay dung.

c¢) Phu trach cong tac Nong nghiép, xay dung néng thon madi va theo doi
cong tac Ké hoach — giao thong — thiy loi (x3):

Tét nghiép dai hoc trd 1én cac nganh: K¥ thuat Ha ting va Phét trién nong
thon; K¥ thudt moéi trudong.

4.3.4. Chirc danh Tai chinh — ké toan:

Tét nghiép dai hoc tré 1én cac nganh: Ké toan; Tai chinh - ngan hang.

4.3.5. Chtrc danh Tu phép - ho tich:

Tét nghiép dai hoc trd 1€n cac nganh: Luat; Ctr nhan Luat; Luat kinh té.

4.3.6. Chuc danh Van hoéa - xa hoi:

a) Phuy trach cong tic Van hoa - thong tin - thé thao

T6t nghiép dai hoc tré 1én cac nganh: Quan 1y van hoa; Viét Nam hoc; Bao
tang; Cong tac xa hoi.
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b) Phu trach cong tac Lao dong -Thuong binh va xa hoi

Tét nghiép dai hoc trd 1én cac nganh: Quan tri nhan lyc; Tai chinh - Ngan
hang; X3 hoi hoc; Ké toan.

4.4. Trinh d¢ tin hoc: Pugc cap chung chi sir dung cong nghé thong tin
theo chuén ky nang sir dung cong ngh¢ thong tin co ban quy dinh tai Thong tu s6
03/2014/TT-BTTTT ngay 11 thang 3 nam 2014 cta Bo Thong tin va truyén thong.

5. Nguwoi du t‘uyén cong chirc phwong, xi chi dugce ding ky du tuyén
mot vi tri viéc lam can tuyén tai mét phwong, xa co6 chi tiéu tuyeén dung.

6. Chi tiéu va co ciu tuyén dung

Tuyén dung sd cong chirc phudng x4 & cac vi tri viée lam con th%éu trong
chi ti€u bién ché dugc UBND tinh, S& N1 vu tinh giao va phé duyét. Tong so6 la
33 chi ti€u. Trong do:

- Vian phong - Thong ké: 06 chi tiéu.

+ Van phong HDND&UBND: 04;

+ Van phong Pang tuy - Noi vu: 02

- Tu phép - Ho tich: 05 chi tiéu.

- Tai chinh - K& todn: 06 chi tiéu.

- Van hoa - Xa hoi: 09 chi tiéu.

+ Vin hoa - Thong tin - Thé duc thé thao: 05 chi tiéu.

+ Lao dong - Thuong binh & X3 hoi: 04 chi tiéu.

- Dia chinh - Xay dyng - D6 thi va Moi truong (461 voi phudng) va Dia
chinh - Nong nghi¢p - Xay dung va Mai truong (d61 vaoi xa): 07 chi tiéu.

+ Pia chinh (d6i voi phuong): 01 chi tiéu.

+ Pia chinh - Xay dung va Moi trudong (d6i voi xa): 01 chi tiéu.

+ Xay dung - D6 thi va Moi truong (ddi v6i phuong): 03 chi tiéu.

+ Nong nghi€p, xay dung noéng thon moi & theo ddi cong tac Ké hoach -
Giao thong - Thuy loi (461 véi xa): 02 chi tiéu.

(c6 Phu luc s6 01 kem theo)

7. Tham quyén tuyén dung

UBND thanh phé to chic tuyén dung cong chic ciia cac phudng, xi thudc
thanh pho Hai Duong.

8. Pdi twong va diém wu tién trong tuyén dung

a) Anh hung lyc lugng vi trang, Anh hung lao dong, thuong binh, nguoi
hl}’éng chiph sach nhu thuong binh, thuwong binh loai B: dugc cong 7,5 di€m vao
két qua diém thi tai vong 2;

b) Nguoi dan toc thiéu sb, si quan quan doi, si quan cong an, quan nhan
chuyén nghi€p, ngudi lam cong tac co yéu chuyén nganh, con liét si, con thuong
binh, con bénh binh, con cua ngudi huéng chinh sach nhu t,hu’orng bi~nh, con cua
thuong binh loai B, con dé cua ngudi hoat dong khang chién bi nhiém chat doc
hoa hoc, con Anh hung Lyc luong vil trang, con Anh hung Lao dong: dugc cong
5 diém vao két qua diém thi tai vong 2;
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¢) Nguoi hoan thanh nghia vu quan sy, nghia vu phuc vu c6 thoi han trong
lyc luong cong an nhan dan, doi vién thanh nién xung phong, doi vién tri thic tré
tinh nguyén tham gia phat trién nong thon, mién ndi, nguoi hoat dong khong
chuyén trach & cap xa tr du 24 thang tré 1én da hoan thanh nhiém vu: dugc cong
2,5 diém vao két qua diém thi tai vong 2.

2. Trudng hop ngudi dy thi tuyén cong chic phuong, xi thudc nhiéu dién
ru tién quy dinh thi chi dugc cong diém wu tién cao nhét vao két qua diém thi tai
vong 2 theo quy dinh.

9. Noi dung va hinh thirc tuyén dung

Thi tuyén cong chitc phuong, xa duge thuc hién theo 2 vong thi nhu sau:

9.1. Vong 1: Thi tric nghiém dugc thuc hién béng hinh thtrc thi tric
nghiém trén gidy.

a) Noi dung thi tric nghiém gém 2 phan:

Phén I: Kién thirc chung 60 ciu hoi vé hé thong chinh tri, to chitc bd may
cua Dang, Nha nudc, cac td chirc chinh trj - x3 hoi; quan ly hanh chinh nha nuéc;
chu truong, duong 16i, chinh sach cta Pang, phap luit ctia Nha nudc. Thoi gian
thi 60 phut;

Phan II: Tin hoc 30 cau héi vé kién thirc co ban, k¥ ning tng dung tin hoc
van phong vao nhi€ém vy chuyén moén. Thoi gian thi 30 phut;

b) Mién phan thi tin hoc (vong 1) d6i véi cac trudng hop c6 bang tét nghiép
tir trung cAp chuyén nganh céng nghé thong tin, tin hoc hodc toan - tin trd 1én;

¢) Két qua thi Vong 1 duoc xac dinh theo s6 cau hoi tra 1oi dung cho ting
phan thi, néu tra 161 dung tir 50% s6 cau hoéi tré 1én cho timg phan thi thi ngudi dy
tuyén dugc thi tiép vong 2 theo quy dinh.

d) Viéc chim thi thuc hién nhu sau:

Cham nhat 13 15 ngay sau ngay két thiic thi vong 1 phai hoan thanh viéc
cham thi vong 1;

Cham nhat 14 05 ngay 1am viéc sau ngay két thiic viéc cham thi vong 1 phai
cong bd két qua diém thi dé ngudi du tuyén biét va thong bao viéc nhan don phiic
khao trong thoi han 15 ngay sau ngdy thong bao két qua diém thi trén Cong thong
tin dién tir ciia Uy ban nhan dan thanh phd;

Truong hop c6 don phiic khao thi cham nhat 1a 15 ngay sau ngay hét thoi
han nhan don phuc khao phai hoan thanh viéc cham phtc khao va cong bd két qua
chdm phuc khao dé ngudi du tuyén dugce biét;

Can ctr vao diéu kién thuc tién trong qua trinh t6 chtrc chdm thi, Chu tich
Uy ban nhén dan thanh phd dugc quyét dinh kéo dai thoi han thuc hién cac cong
viéc quy dinh tai diém d nay nhung khong qua 15 ngay.

e¢) Cham nhat 1a 05 ngdy 1am viéc sau ngay két thic viéc cham thi vong 1
Chu tich Uy ban nhan déan thanh phd phai thong bao triéu tdp ngudi du tuyén du
diéu kién du thi vong 2;

Cham nhat 13 15 ngdy sau ngdy thong bao triéu tdp nguoi du tuyén duoc
tham dy vong 2 thi phai to chuc thi vong 2.

9.2. Vong 2: Thi mon nghiép vu chuyén nganh
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a) Noi dung thi: Kién thirc, nang luc, k§ nang thuc thi cong vu ciia nguoi
du tuyén theo yéu ciu ctia chirc danh coéng chirc can tuyén dung;

b) Hinh thire thi: Thi viét;

c¢) Thoi gian thi: 180 phut;

d) Thang diém: 100 diém.

10. Xac dinh nguoi triing tuyén

10.1. Nguoi tring tuyén trong ky thi tuyén cong chirc phudng, xa phai cé
du cac diéu kién sau:

a) Co két qua diém thi tai vong 2 quy dinh tai muc 9.2 Ké hoach nay dat tir
50 diém trd 1én;

b) C6 s6 diém vong 2 cong voi diém uu tién quy dinh tai muc 8 Ké hoach
nay (néu cd) cao hon ldy theo thr tu tir cao xudng thap trong pham vi chi tiéu
duoc tuyén dung cta timg chire danh cong chirc.

10.2. Truong hop c6 tir 02 nguoi tr 1én co két qua diém thi vong 2 cong
v6i diém wu tién (néu co) bang nhau ¢ chi tiéu cudi cung can tuyen dung thi nguoi
c6 két qua diém thi vong 2 cao hon la nguoi tring tuyen néu van khong xac dinh
duoc thi Chu tich Uy ban nhén dan thanh phé quyét dinh nguoi tring tuyén va
chiu trach nhiém vé quyét dinh ctia minh.

10.3. Nguoi khong tring tuyen trong ky thi tuyen cong chirc phuong, xa
khong duoc bao luu két qua thi tuyen cho cac ky thi tuyén 1an sau.

11. Quy trinh, thoi gian to chirc tuyén dung

11.1. Xdy dung ké hoach, xdc dinh chi tiéu, co ciu tuyén dung

Cian ctt vao s6 lugng chi tidu cong chitc phudng, xi duoc giao, s lugng
cong chtrc hién ¢, s6 lugng cong chirc con thiéu, Chu tich Uy ban nhan dan
phuong, xi xay dung ké hoach tuyén dung bao cdo Chu tich Uy ban nhan din
thanh phd.

11.2. Thim dinh va phé duyét chi tiéu, co ciu tuyén dung

UBND thanh phd tong hop chi tiéu, co cdu vién chitc can tuyén, xdy dung
ké hoach tuyén dung cong chirc phudng, x3 trinh UBND tinh va S& Noi vu thim
dinh, phé duyét.

11.3. Théng bdo tuyén dung

Uy ban nhan déan thanh phd thong bao cong khai it nhat 01 lan trén phuong
tién thong tin dai ching, trén trang thong tin dién tr va niém yét cong khai tai tru
so lam viéc ctia Uy ban nhan dan thanh ph va try s6 lam vi¢e cua Uy ban nhan
dan phuong, xa noi tuyen dung cong chuc vé tidu chuan diéu kién, sb lugng va
chuc danh cong chiic can tuyen thoi han va dia diém tlep nhan Phiéu dang ky du
tuyén cta nguoi ding ky du tuyén.

11.4. Phiéu ding ky dw tuyén

a) Phiéu dang ky du tuyén theo Miu ban hanh kém theo Nghi dinh
34/2019/ND-CP ngay 24/4/2019 ctia Chinh phu (theo mAu dinh kém Ké hoach nay).

Viéc ké khai Phiéu ding ky du tuyén phai dam bao chinh xac, day du, trung
thue. Truong hop c6 hanh vi gian 14n trong viéc ké khai Phiéu ding ky du tuyén
hodc phat hién ngudi trang tuyén st dung vin bang, chimg chi khong dung quy
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dinh thi Chu tich UBND thanh pho ra quyét dinh huy két qua tring tuyén va
thong bao cho nguoi du tuyen ddng thoi khong tiép nhan Phiéu ding ky du tuyén
trong mot ky tuyén dung t1ep theo.

b) Pia diém ndp Phiéu ding ky du tuyén:

Nguoi dang ky du tuyén cong chirc phai ndp truc tiép Phiéu dang ky du
tuyén tai phong Noi vu hoic UBND phuong, x c6 chi tiéu tuyén dung hodc guri
theo duong buu chinh.

¢) Thoi han nhan Phiéu dang ky du tuyén cta nguoi ding ky du tuyén 1a 30
ngay sau ngdy théng bdo tuyén dung cong khai trén phuong tién thong tin dai
chung, trén trang thong tin dién tir cia Uy ban nhan dan thanh phd va tru s¢ 1am
viéc cua Uy ban nhan dan phudng, x3 noi tuyén dung.

d) Cham nhat 1a 05 ngay lam viéc trudc ngdy td chuc thi tuyén Uy
ban nhan dan thanh phd phai lap danh sach ngudi ¢ du didu kién du tuyén va
niém yét cong khai tai tru s¢ 1am viéc ctia Uy ban nhan dan thanh phd va tru s
lam viéc ctia Uy ban nhan dan phudng, x3 noi tuyén dung va giri thong bao t6i
ngudi du tuyén theo dia chi ma nguoi du tuyén di dang ky.

11.5. Phi tuyén dung

Thuc hién theo Théng tu s6 92/2021/TT-BTC ngay 28/10/2021 cta Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va str dung phi tuyén dung, du
thi nang ngach, thang hang cong chirc, vién chuec.

Muc thu du kién (theo s6 luogng thi sinh): 500.000d/hd so thi tuyén.

11.6. Té chirc tuyén dung

Khi hét thoi gian nhan Phiéu dang ky du tuyén, chdm nhét 14 10 ngay trudc
khi t6 chirc thi tuyén, Chi tich Uy ban nhan dan thanh phd quyét dinh viéc thanh
lap Hoi dong tuyén dung dé t6 chirc tuyén dung.

11.7. Thanh ldp Hpi dong tuyén dung

a) Chu tich Uy ban nhan dan thanh phd quyét dinh thanh lap Hoi dong
tuyén dung cong chirc phudng x3 (goi chung 1a Hoi dong tuyén dung cong chirc).

b) Hoi dong tuyén dung cong chirc phudng, xa co6 05 hodc 07 thanh vién,
bao gom:

- Chu tich Hoi dong 1a Chii tich hodc Phé Chii tich UBND thanh phd;

- Pho Chu tich Ho1 déng la 01 l1anh dao Phong Noi vu;

- Uy vién kiém thu ky Hoi dong 1a céng chirc thuéc Phong Noi vu;

- Cac uy vién khéac 1a 1anh dao mot sd co quan chuyén mén cé lién quan
thudc Uy ban nhan dan thanh phé.

c. Hoi dong tuyen dung lam vi¢c theo nguyén tic tap thé, quyét dinh theo
da sd. Truong hop so y kién dong y va khong ddéng y bang nhau thi quyét dinh
theo ¥ kién ctia Chu tich Hoi dong tuyén dung.

Hoi dong tuyén dung c6 nhiém vu va quyén han sau day:

- Thanh 13p Ban gitp viéc:

Déi véi thi tuyén: Thanh 1ap Ban dé thi, Ban coi thi, Ban phach, Ban chim
thi, Ban chdm phuc khao, Ban kiém tra sat hach khi t6 chuc thuc hién phong van
tai vong 2;
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- T6 chirc thu va str dung phi du tuyén theo quy dinh;

- T6 chtrc thi; chm thi viét hodc phong van;

- Cham nhat 14 10 ngay sau ngay to chtric cham thi xong, ké ca phong van
(néu c6), Hoi dong tuyén dung phai bao cao Chi tich Uy ban nhan dan thanh phd
dé xem xét, quyét dinh phé duyét két qua thi tuyén;

- Giai quyét khiéu nai, t6 c4o trong qua trinh t6 chtc thi tuyén.

d. Khong cir nhimg nguoi tham gia Hoi dong tuyén dung, cac Ban giup viéc
cua Hoi dong thi tuyén, nguoi c6 quan h¢ la cha, me, anh, chi, em ruét cua bén vo
hoac chong, vo hoac chong, con dé hoac con nudi cua nguoi du thi hoac nhirng
nguoi dang trong thoi gian bi xem xét xir 1y ky luat hodc dang thi hanh quyét dinh
ky luét 1am thanh vién Ban giam sat.

11.8. Thanh ldp Ban Gidm sdt ky thi tuyén

Chu tich Uy ban nhan déan thanh phé quyét dinh thanh 1ap Ban giam sat ky
thi tuyén cong chirc ¢6 tir 03 dén 05 thanh vién gom: Trudng Ban giam sat do Pho
Chu tich Uy ban nhan dan thanh phd dam nhiém; Phé Truéng Ban (tir 01 dén 02
nguoi) do Chanh Thanh tra hodc Phé Chanh Thanh tra thanh phd va Trudng Cong
an hodc Pho Trudng cong an thanh phd dam nhiém. Cac thanh vién khac do Chu
tich Uy ban nhan dén thanh phd lia chon trong sb cong chirc thudc quyén quan Iy.

11.9. Théng bdo két qud tuyén dung

a) Cham nhat 13 10 ngdy sau ngay nhan dugc béo cao két qua vong 2 cua
Hoi dong tuyen dung, Uy ban nhan déan thanh pho phai niém yét cong khai két
qua thi tuyén, danh sach nguoi du kién trang tuyén tai tru s& 1am viéc cua Uy ban
nhan dan thanh phé va tru s¢ 1am viée ciia Uy ban nhan din phudng, x3 noi ¢o chi
tiéu tuyén dung va trén trang thong tin dién tir cua Uy ban nhan dan thanh phé;
guri théng bao két qua thi tuyén bang vin ban téi ngudi du tuyén theo dia chi ma
nguoi dy tuyén da dang ky.

b) Trong thoi han 15 ngay sau ngay niém yét cong khai két qua vong 2,
ngudi du tuyén cod quyen gui don dé nghi phuc khao. Chu tich Hoi dong tuyén
dung c6 trach nhiém to chirc chim phiic khao va cong bd két qua cham phiic khao
cham nhat 13 15 ngay sau ngay hét thoi han nhan don phiic khao theo quy dinh tai
khoan nay.

¢) Sau khi thyc hién cac quy dinh tai diém a va diém b muc 11.9 nay, Hoi
dong tuyén dung bao cao Chu tich Uy ban nhan déan thanh pho phé duyét két qua
tuyén dung va gui thong bao cong nhén két qua trang tuyén bang vin ban t4i
ngudi du tuyén theo dia chi ma ngudi dy tuyen da dang ky. No1i dung thong bao
phai ghi rd thoi gian nguoi tring tuyén dén Uy ban nhan dan thanh phd nhan
quyét dinh tuyén dung.

d) Truong hop ngudi tring tuyén khong hoan thién du hd so du tuyén theo
quy dinh hodc c¢6 hanh vi gian Ian trong viéc ké khai Phiéu ding ky du tuyén hoic
Hoi dong tuyén dung phét hién nguoi trang tuyén sir dung van bang, chung chi
khong dung quy dinh thi Chu tich Uy ban nhan dan thanh phd ra quyét dinh huy két
qua tring tuyén va thong bao cho ngudi dy tuyén, dong thoi thong bao cong khai
trén phuong tién thong tin dai ching hodc trén trang thong tin dién tir cua co quan
va khong tiép nhan Phiéu dang ky du tuyén trong mot ky tuyén dung tiép theo.
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d) Chu tich Uy ban nhan dan thanh pho quyét dinh cong nhan két qua trang
tuyén d01 v6i nguoi du tuyén co ket qua tuyén dung thap hon lién ke so voi két
qua tuyén dung clia ngudi tring tuyén da bi huy bo két qua tring tuyén theo quy
dinh tai diém d muc 11.9 nay.

Trudng hop c6 tir 02 ngudi trd 18n cd két qua tuyén dung thip hon lién
ké bang nhau thi Chu tich Uy ban nhan dan thanh phé quyét dinh nguoi tring
tuyén theo quy dinh tai muc 10.2 Ké hoach nay.

11.10. Hodn thi¢n hé so tring tuyén

Sau khi c6 thong bao danh sach ngudi du kién tring tuyén, nguoi du kién
trang tuyén phai dén phong Noi vu thanh phd dé xuét trinh ban chinh cac vin
bang, chtng chi... theo yéu cau cua vi tri chtrc danh cong chirc phudng, xi tuyén
dung dé hoan thién ho so dang ky tuyén dung.

Hb so cua ngudi trang tuyén cong chirc phuong, xi, bao gom:

a) So yéu ly lich theo mau c6 xac nhan cua co quan, to chirc, don vi noi
nguoi do cong tac hodc cur tru, co6 gia tri trong thot han 30 ngay tinh dén ngay ndp
ho so tring tuyén;

b) Ban sao gidy khai sinh;

¢) Ban sao cac vin bang, chimg chi dugc co quan c6 thim quyén ching
thuc. Truong hop ¢ van bang do co so dao tao nudc ngoai cip phai dugc dich
thuat sang tiéng Viét, dugc Bo Gido duc va Pao tao céng nhan,;

d) Gidy chimg nhan stc khoe do co quan y té du diéu kién cap co gid tri
trong thoi han 30 ngdy tinh dén ngay ndp hd so tring tuyén;

d) Phiéu 1y lich tu phap do S¢ Tu phap noi thuong tra cap co gia tri trong
thoi han 30 ngay tinh dén ngay ndp ho so tring tuyén;

e) Gidy chung nhan thudc d6i twong wu tién trong tuyén dung cong chirc
cap xa (néu c6) duoc co quan c6 thim quyén chimg thuc;

g) 2 anh c& 4x 6¢cm.

11.11. Quyét dinh tuyén dung va nhdn viéc

a) Can ctr thong bao cong nhan két qua tring tuyén, Cha tich UBND thanh
phd ra quyét dinh tuyén dung cong chirc phu’(‘mg, Xa.

b) Trong thoi han cham nhat 30 ngay, ké tir ngay co quyet dinh tuyén dung,
ngudi duge tuyén dung vao cong chirc phuong, xa phai dén co quan nhan viéc,
trir truong hop quyét dinh tuyén dung quy dinh khac. Truong hop nguoi tuyén
dung vao cong chirc ¢6 1y do chinh dang ma khong thé dén nhan viéc thi phai lam
don xin gia han truéc khi két thuc thoi han néu trén, giri UBND thanh phd. Thoi
gian xin gia han khong qua 30 ngdy, ké tir ngdy hét thoi han nhan viéc quy dinh
tai diém nay.

Truong hop nguoi trang tuyén vao cong chirc phuong, xa khong dén nhan
viée sau thot han quy dinh tai diém b muc 11.11 nay thi Chu tich Uy ban nhan dan
thanh phd ra quyet dinh hiy b6 quyét dinh tuyen dung, dong thoi ra quyet dinh
tuyén dung dbi v6i nguoi du diéu kién trang tuyén c6 diém thi thip hon lién ké.
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12. Thoi gian tuyén dung

C6 thoi gian thue hién cu thé ngay sau khi c6 vin ban chap thuan cua
UBND tinh va S& No1 vu tinh.

III. TO CHUC THU'C HIEN

1. Phong Noi vu thanh phd

La co quan thuong truc chu tri phdi hop voi cac phong chuyén mén thudc
UBND thanh phd, UBND céac phuong, xa va cac co quan c6 lién quan tham muu
gitp UBND thanh phé thuc hién Ké hoach nay; Tham muu gitip UBND thanh phé:

B4o céo trinh UBND tinh, S& Ndi vu tinh vé sd luong, co cAu cong chirc
phuong, x3a tuyén dung va dé nghi S& No6i vu huéng din viée xay dung dé tuyén
dung cong chirc phuong, xa.

Xay dung ké hoach tuyén dung cong chirc phuong, xa, thong bao cong khai
tuyen dung cong chirc phuong, xa theo quy dinh; Quyét dinh thanh lap Ho1 dong
tuyén dung; quyét dinh thanh lap Ban Giam sat ky thi tuyen cong chic phuong,
xd; cac ban gitip viéc va tham muu t6 chic ky thi tuyén cong chuc phuong, xa
dam bdo theo quy dinh cua phap luat.

Thu phi cta thi sinh nop ho so tai phong Noi vu va tir UBND phuong, xa
thu cua thi sinh chuyen vé ngp tai phong Noi vy; 1ap du tru kinh phi, chuan bi cac
diéu kién, co so vat chat dé to chirc thi tuyén.

Quan 1y, luu trir tai lidu, hd so theo dang quy dinh; Tiép nhan don thu,
khiéu nai, t6 cdo lién quan dén tuyén dung (néu c0); Thuc hién cac nhiém vu khac
do Hoi ddng phan cong.

Tham muu giup Hoi dong tuyén dung tham dinh ho6 so d6i v6i nguoi tring
tuyén, trinh Chi tich Uy ban nhan dan thanh phd Quyét dinh phé duyét danh sach
trang tuyén. Quyét dinh tuyén dung cong chirc sau khi c6 Quyét dinh phé duyét
danh sach trang tuyén cia Chu tich Uy ban nhan dan thanh phd.

2. Viin phong HPND va UBND thanh phd

Thuc hién dang tai Ké hoach tuyén dung va cac vin ban lién quan 1én Cong
thong tin dién tir thanh phd.

Thue hién cac nhiém vu khac do Hoi ddng phan cong.

3. Cong an thanh phé

Xay dung ké hoach dam bao an ninh, trat tw, an toan ky tuyén dung cong
chtc phuong, x4 nam 2022 trén toan dia ban thanh phd.

4. Pai phat thanh thanh pho

Thyc hién cong tac tuyén truyén va chi dao DPai phat thanh cac phudng, xa
xdy dung ké hoach tuyén truyen noi dung Ké hoach nay va Thong bao chi tiéu
tuyén dung trén h¢ thong truyén thanh thanh phd, phuong, xa dén hét thoi gian
nhan phiéu duy tuyén theo quy dinh.

5. Phong Tai chinh - Ké hoach

Tham dinh dy toan kinh phi; Tham muu Uy ban nhan dan thanh phé cép

kinh phi va huéng dan thu 18 phi du thi, st dung 1¢ phi dy thi va kinh phi ngan
sach cap cho viéc to chirc thi tuyén cong chirc theo quy dinh.
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6. Phong Y té thanh phd

C6 trach nhiém chuén bi déy du co sb thudc va bd tri bac si truc dam bao so
cap ctu kip thoi cho can bd va thi sinh trong ky thi. Po than nhiét va dam bao
cong tac phong chdng dich bénh Covid - 19.

7. Cac phong chuyén mon c6 lién quan

Phéi hop véi phong Noi vu tham muru t6 chire ky tuyén dung dam bao dung
quy dinh hién hanh.

8. UBND cac phuwong, xi c6 chi tiéu cong chirc tuyén dung

- Niém yét cong khai tai tru sé 1am viéc ctia co quan (noi ¢ nhu cau ding
ky tuyén dung) theo K& hoach nay va Thong béo tuyén dung ctia Hoi dong tuyén
dung cong chtrc.

- Thanh lap T6 tiép nhan Phiéu dang ky du tuyén, to chirc tiép nhan phiéu
dang ky du tuyen va thu 1€ phi du tuyen tong hop lap danh sach nhiing ngudi
dang ky du tuyén ndp vé Hoi dong tuyén dung (qua phong Noi vu) theo quy dinh.

- Thuc hién cac nhiém vu khac do Hoi dong phan cong.

9. Chi nhanh dién lwc thanh phé

Pam bao cung cap dién cho dia diém thi dam bao lién tuc trong nhiing ngay thi.

10. Pé nghi Bao hiém x4 héi, Kho bac Nha nwéc Hai Dwong va cac don
vi lién quan

Phdi hop thuc hién, bao dam ché d6 chinh sach d6i véi cong chirc tring
tuyén trong ky tuyén dung céng chic phudng, xa nim 2022 theo quy dinh.

Trén day 1a K& hoach tuyén dung céng chic phuong, xa thudc thanh phd
Hai Duong ndm 2022 (Ke hoach nay thay cho Ké hoach sé 400/KH-UBND ngay
06/10/2021, Ké hoach sé 515/KH-UBND ngay 30/12/2021 va Ke hoach so
48/KH-UBND ngay 19/01/2022 ciia UBND thanh phé Héi Duong vé tuyén dung
cong chirc phwong, xd thuéc thanh phé Hdi Duong nam 2022). Yéu cau cac co
quan, don vi thudc thanh phé va don vi c6 lién quan td chitrc thue hién nghiém tic
ké hoach nay. Trong qua trinh thuc hién, néu co vuong méc, bao c4do vé UBND
thanh phd (qua phong Noi vu) dé dugc hudng dan, giai quyét kip thoi./.

Noi nhén: TM. UY BAN NHAN DAN

- UBND tinh (dé bao c4o); CHU TICH
- Thuong tryc Thanh by (dé bao cio);
- S& Noi vu tinh;

- Lanh dao UBND tp;

- Cac phong Noi vy, TCKH...;

- Cong an thanh ph;

- Dai phat thanh thanh ph;

- UBND cac phuong, x3;

- Luu: VT, NV.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap - Tw do - Hanh phuc

.......... , ngay .....thang..... nam....

PHIEU PANG KY DU TUYEN

Vitri dutuyen D e,
Pon vi du tuyen @ ..o
Dén anh (4x6)
I. THONG TIN CA NHAN
Ho VA NI e, Ngay...,thang...... ,nam sinh: ...............
Nam o N&r o
Dan toc: ..coovveeeiieeeeeeee TON ZIA0: cevviiieieeeeee e
S6 CMND hodc Thé can cudc cong dan: ............. Ngay cap: .............. Noi cép: .........
S6 dién thoai di dong dé€ bdo tin: ................. Email: .....................
QUE QUAN et e e et e e e e e saa e e e e e e snaar e e e e e e nnaaees
HO khau thuong tril: ... e

Chd ¢ hién nay (dé bao

151 1) SR

Tinh trang suc khoe:................ , Chiéu cao: .............. ,Can nang:........ceeveeeen.
Thanh phan ban thAn NIEN NAY: .........cveveeeeeeeeeeeeeeeeeeeeee e,
Trinh A0 VAN hOQ: ....ooooiiiiieieeeeeeeeeeeeee e

Trinh d§ chuyén mon: ....................... Loai hinh a0 ta0:.......c..covveeeeiiiiiiiiiiinnn,

II. THONG TIN PAO TAO
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Ngay, Tén Trinh [S6 hiéu [Chuyén Nganh [Hinh [Xép loai
thang, nam truong, co |[d0, van [cia vin [nganh dao (dao hirc |béng,
cAp vin s¢ dao tao lbz"lng, bang, tao tao Fiz‘lo ching
bang, cAp ching |ching chi |(ghi theo tao |chi
chirng chi chi bang diém)

IIL MIEN THI TIN HOC (Nguoi du tuyén thudc dién dwegc mién thi tin
hoc can ghi ré Iy do mién thi o muc nay)
Mién thi TINhoc ,d0: ..oooiiiiiiieeeeeee e

IV. POI TUQNG U'U TIEN (néu co)

...................................................................................................................................

...................................................................................................................................

To1 xin cam doan nhiing 161 khai trén cua t61 1a dung sy that. Sau khi nhéan
duoc thong bao tring tuyén t6i s& hoan thién hd so theo quy dinh. Néu sai sy that
thi két qua tuyén dung cua t6i s& bi Hoi dong tuyén dung hiy bo, t01 s€ chiu trach
nhiém trudc phap luat va cam két khong dang ky tham gia ky tuyén dung ké tiép
tai co quan tuyén dung./.

NGUOI VIET PHIEU
(Ky, ghi ro ho tén)

Ghi chu:
(1) Ghi dung vi tri chitc danh ding ky du tuyén.

(2) Ghi dung tén co quan, to chirc, don vi c¢6 chi tiéu tuyén dung.
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